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CODE ENFORCEMENT DIVISION 
1136 Washington Street, Columbia, SC 29201 

(803)545-3430 
 

There are multiple applications, which one do I use? 

There are three different applications available depending on your situation. The first 
application is a nonbusiness application for up to 4 residential rental units.  A business license is 
not required if you own or manage 4 or less rental units. Please submit the Residential Rental 
Unit checklist for each unit. The cost for the permit is $25 per unit.  

The second application is a business application. If you own or manage 5 or more rental units in 
the City of Columbia you are required to have a business license. The application includes an 
affidavit section that allows you to waive the checklist requirement while certifying that all the 
properties you own or manage meet the minimum safety codes as established on the checklist. 
The permit fee is waived with this application as long as a copy of a current City of Columbia 
Business License is included with the application.  

The third application is a renewal application. Use this application if you are just trying to renew 
your permit from the previous year and nothing has changed. If there have been changes to the 
application from the prior year, you will need to submit a new nonbusiness or business 
application depending on your situation.  

Can anyone get the rental permit? 

Either the owner of the property or a local agent can apply for the permit. The local agent can 
be a Professional Management Company. Any outstanding fees owed to the City must be paid 
prior to issuance of the permit. Both the owner and the designated local agent must sign the 
application.  

What if I have more than one rental unit?  

A residential rental permit is required for each rental unit. The applications are designed to 
allow you to apply for as many permits as needed on one application.  

I have a family member who lives there; do I still need a permit?  

If any person is paying rent, paying utilities or other fees, or providing similar in-kind services to 
the owner of the property, a permit is required.   

Am I required to hire a Professional Management Company? 

No. A local agent is required within 45 miles of the City of Columbia. The local agent can be a 
relative or a friend that you designate to take responsibility of the property and serve as our 
primary contact. 


